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MATHS & COMPUTING COLLEGE




Person Specification 

 Examination Invigilator 

	Essential
	Desirable



	Excellent Punctuality

	Ability to work effectively as part of a team



	Excellent Reliability
	Good common sense and fast thinking



	Effective oral communication skills in English
	An appreciation of Equal Opportunities and issues



	Effective writing skills in English
	An understanding of the examination process



	Good Numeracy Skills


	

	Good accuracy and attention to detail


	

	Flexible approach to work


	


	
	Essential
	Desirable



	Skills & Knowledge
	· Effective oral communication skills in English

· Good Numeracy Skills

· Effective writing skills in English


	· An understanding of the examination process

· An appreciation of Equal Opportunities and issues



	Personal Attributes
	· Good accuracy and attention to detail

· Flexible approach to work
· Excellent punctuality and reliability

· 
	· Ability to work effectively as part of a team

· Ability to work under pressure and to tight deadlines

· Ability to relate to academic staff and students

	Experience
	
	


The successful candidate will be a team member who is discrete and efficient with a sense of humour.

All staff appointed to Cantell are expected to be committed to supporting the school’s aims. 

Experience
· Experience of working or studying in an education environment - Desirable 
 

Specific Skills and Knowledge
· An understanding of examination processes - Desirable 
· Effective oral/written communication skills - Essential 
· Numeracy - Essential 
 

Personal Attributes
· Accuracy and attention to detail - Essential
· Flexible approach to work - Essential
· Ability to relate to academic staff and students - Essential
· Ability to work under pressure and to tight deadlines - Ess
�








