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Section 1 – to be completed by all 

Name of 
Club/Organisation/Applicant 

  

   
Name and Address of 
applicant 

  

   
  Postcode 

   
Telephone Mobile Email 

   

Contact details of responsible 
person on site 
 
 

 
Name:                                                                      
Mobile 

 

Section 2 -to be completed by all 

Name and Address for Invoicing        

 Mobile    Email   

        
Section 3 – to be completed by all 

 

Purpose of Use/Activity (if not listed below please state)        

 

Facilities Required (please enter required number of rooms etc) 

Assembly Hall  Tiered Seating  Sports Hall  

Meeting Room   AV Training /Gallery area  Gym  

Common Room  Dining Area/Canopy Area  Badminton Court  

CTC Room  Learning Resource Centre  Grass Pitch  
(9x9) 

 

Dance Studio  Classroom (s)  Hard Court (full)  

Drama Room 1  Classroom (s)  Hard Court (half)  

Drama Room 2  Classroom (s)  Tennis Court  

Music Room  Classroom (s)  3G Pitch (FULL) 
 

 

Other Facilities 
(please specify) 

 Classroom (s)  3G Pitch (HALF)  

  Classroom (s)  3G Pitch (THIRD) 
 

 

Additional Requirements - (e.g., room layouts, projectors, stage lighting, equipment – subject to availability) 
(Please note this may incur additional charges) 

 

 

Section 4 – to be completed by all 

 

What is the nature of your application? (Tick as appropriate) 

Single Use Booking ☐  Block Booking  ☐ 

Single Booking  

Date                        Day                            Time                                                                         Facilities Required 
 

    

    

 

Facilities Booking 

Application Form    2026 – 2027 
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Block Booking 

Start Date(s) End Date(s) Day(s) Time(s) 

    

    

    

 

Do you require this let during school holidays?  ☐ Yes      ☐ No 

Terms and Holiday Dates for 2026-2027 

Autumn Term 2026: Open: 1st September 2026   Half Term: 19th – 30th October 2026 (2 weeks) Close: Christmas 18th December 2026 

Spring Term 2027:    Open: 4th January 2027 Half Term:15th – 19th February 2027            Close: Easter 25th March 2027 

Summer Term 2027: Open:  12th April 2027 Half Term: 31st May – 4th June 2027              Close: 23rd July 2027 at 12:50pm 

 

Estimated no. of participants attending:                               Adults ____________ Under 18s ________________ 

Total charge: -£            Debit Card ☐         Invoice ☐ (All new hirers to pay in advance)      (No cash payments accepted) 

 

Section 5- HEALTH & SAFETY INFORMATION – to be completed by all (Please note: - this is subject to change) 

The Applicant/Club/Organisation responsible for the booking is responsible for obtaining and maintaining a record of all 

individuals participating in their booking/s and adherence to H&S Information as detailed in the Terms & Conditions of Booking. 

All applicants must complete the statements/questions below. 

I/We confirm that that my/our activity is operating in line with the appropriate   Yes ☐ No ☐ 

Government/Governing Body Guidance (Letting Policy) and H&S Terms & Conditions.  

I/We confirm that a Risk Assessment has been completed with appropriate control Yes ☐ No ☐ 

measures in place.   

I/We have adequate Public Liability Insurance in place to cover activities/participants       Yes ☐ No ☐ 

 

Section 6 – to be completed by all 

Child Protection – a updated copy must be submitted for each academic year. 

All organisations/individuals providing activities/services that children “protected adults” or adults who may be at risk are required 

to have read and can confirm that they comply with “Child & Adult Protection Guidance for Community Groups”.  

https://learning.nspcc.org.uk/safeguarding-child-protection/voluntary-community-groups/ Please note this guidance also applies 

to self-employed individuals providing activities for these groups  

All applicants must complete the statements/questions below as compliance will be audited. 

Our/my activities involve working with these groups and we/I have read and comply with the We / I agree  ☐relevant 
guidance.        

Do all individual/s (tutors/instructors/supervisors) doing regulated work with children Yes ☐ No ☐ 
or adults have a DBS? Have a safeguarding policy?   

If you are a sports club or organisation, do you hold a National Governing Body  Yes ☐ No ☐ 
Accreditation award?          

Does the person in charge of the hire hold a valid Tutor/Leader Qualification Cert.? Yes ☐ No ☐ 

  
Section 7 – Declaration by Hirer  

Declaration: By submitting this form, I/we read and accepted all the Terms & Conditions of hire agree to abide by the general conditions 

and any special conditions communicated to me also authorise the use of my personal information for the above stated purpose. I have 

attached a copy of my Public Liability Insurance. I am over age of 18.    

 Signed:   Date:   

 

 

https://learning.nspcc.org.uk/safeguarding-child-protection/voluntary-community-groups/

